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WHY SEEK PRE-APPLICATION ADVICE?  
 
We are able to provide you with advice and information if you are considering a 
development proposal and welcome and encourage discussions before you submit an 
application.  
 
It can be very helpful for you to seek our advice about your planning proposals before 
submitting your actual application. This can help to overcome potential difficulties and 
make sure your application addresses all the important planning considerations. It is an 
opportunity to better understand the way in which an application will be judged against 
the policies in the development plan and other material considerations.  
 
You may also find it helpful to obtain advice from an independent planning specialist 
when drawing up your scheme. People who regularly prepare planning applications have 
the experience and expertise that can help make sure your scheme has the best chance 
of being granted permission. Spending time and effort in preparing your scheme is more 
likely to result in a good quality and acceptable development and also help us process 
your application quickly. We will tell you what plans and supporting information we will 
require with any planning application.  
 
As a result of the time and resources involved in giving pre-application advice, we have 
introduced pre-application charges based on the type of proposal. This means that the 
service does not fall as a general cost to the council tax payer. Please see the charges in 
our document on the website Application Fees from 01 April 2017.  
 
HOW THE SCHEME WORKS  
 
Requests for pre application advice, need to be in writing/email and be accompanied by 
the appropriate fee. Meetings will be attended by an appropriate professional officer from 
the Council. These will be either in the Council offices or, if considered more appropriate, 
on site. You will need to provide us with information about the site and details about your 
scheme. This will normally include:  
a) a site location plan;  
b) a description and summary of your proposals, and preferably sketch plans;  
c) if possible, photographs of the site 
d) contact details   
 
The more information you can provide, the more complete the advice from us can be.  
If a meeting is required, we will arrange the date as soon as possible after receipt. 
Clearly the more information and detail you can provide about your proposed 
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development, the more comprehensive and constructive our advice will be. Where 
necessary that advice will include changes required to make a scheme acceptable.  
 
The charge/advice will apply equally to situations where the development has been fully 
or partially completed and the application will be retrospective. 
 
 
OUR ADVICE  
 
Our advice will set out the issues which would be raised by the development proposed 
and outline what would be needed to make it supportable, or in the event that it cannot 
be made acceptable, what the grounds of refusal would be. Advice will be given on what 
information would need to accompany a planning application and other costs such as 
Community Infrastructure Levy and Section 106 requirements. 
 
Payment can be made by cheque (made payable to South Somerset District Council) 
submitted with the request. Alternatively if you wish to pay by credit or debit card, please 
include a contact phone number or email address.  
 
Our advice will be provided based on the available information but will not be any 
guarantee that any subsequent planning application will result in a particular decision 
and will not be binding on the Council in any way. It is possible that the officer opinion 
may change during the formal application process as a result of views of consultees and 
other interested parties. The officer will contact you if this is the case. Furthermore, the 
final decision may be made by the Planning Committee, rather than by officers, and it is 
possible that the Committee may reach a different view.  
 
Whether or not you decide to seek and accept pre-application advice does not affect 
your right to submit a planning application or appeal against a refusal of permission. 
Please note that if you choose not to make use of the pre-application advice service, or 
choose to ignore any advice given, we cannot guarantee to negotiate amendments to a 
scheme following submission of an application. 
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Fee Schedule for Pre-Application Planning Advice Services  
 

 Category Definition Service Cost  
(inc vat) 

1 Small Minor 1 – 3 dwellings or 
creation of up to 100 
sqm of floorspace 
 

(Meetings can be 
arranged where necessary at a 
cost of £100 per meeting) 

£240 

2 Large Minor 4 – 9 dwellings or 
creation of 100 –999 
sqm of floorspace 
 

One meeting* with planning 
officer and specialists as 
necessary and correspondence 
within 28 days of payment 

£405 

3 Change of Use Change of use of land 
or building (not 
residential) 

One meeting* with planning 
officer and specialists as 
necessary and correspondence 
within 28 days of payment 

£100 

4 Major 10 – 49 dwellings, 
creation of up to 1000 – 
4999 sq m of 
floorspace, or for sites 
of between 0.5ha and 
4.99ha 

Correspondence and up to 2 
meetings* with planning officers 
and specialists as necessary 
with initial meeting being 
arranged within 21 days of 
payment. 

£940 

5 Large Major 50+ dwellings or 5000+ 
sqm of floorspace, or 
for sites 5.0ha and over 

Correspondence and up to 4 
meetings* with planning officers 
and specialists as necessary 
with initial meeting being 
arranged within 21 days of 
payment 

£1900 

6 Householder  House extensions, 
garages, fences, sheds 
etc. 

Correspondence within 28 days 
of payment. (Meetings can be 
arranged where necessary at a 
cost of £100 per meeting) 

£50 

 
*Any additional meetings attended by a planning officer can be arranged at a charge of 
£100.00 per meeting for minor development proposals (Cat. 1, 2, 3 and 6) and £200.00 for 
majors (Cat. 4 and 5). 
 
Please Note: Where there is a combined application then the higher fee will be payable. 
 
If you are unsure of the category of development that your proposal falls into please contact 
the Development Management Service. 
 
Exemptions from Payment 
No charge is made for pre-application advice that relates to advertisement proposals, 
proposals which require only Listed Building Consent, community uses which are non-profit 
making and proposals made by Town or Parish Councils. 
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